
Interview Checklist 
 
Interviewee ____________________________ 
 
Job ________________________ 
 
Date of interview __________ 
 
*********************************** 
 
Résumé _________ 
 
Relaxed and confident? _________ 
 
Spoke clearly? _________ 
 
Enthusiastic? _________ 
 
Prepared to answer questions? _________ 
 
Questions for interviewer? _________ 
 
Follow up letter? _________ 
 
Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Grade _________ 


